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Voice Message Template Formats U.S. Army Report and Message Formats 



AIR SUPPORT REQUEST [AIRSUPREQ] (CONTINUED) 

REPORT NUMBER: A025 {USMTF # D670} 



LINE 20 - MOVAA 



LINE21-FACSD 



LINE 22 - EWDATA . 
LINE 23 - CHAFE 



LINE 24 - RECDATA _ 

LINE 25 - DELADDR . 
LINE 26 - REPORT 



LINE 27 - AIRDROP 
LINE 28 - ROUTE 



LINE 29 - REFUELED 
LINE 30 -REFUEL 



LINE31-ESCDATA 




(Movement and Anti-Air Warfare 
Axis Information) 

(Forward Air Controller Aircraft 
Schedule) 

(Electronic Warfare Information) 

(Chafe Mission Information) 

(Reconnaissance Mission 
Information) 

(Delivery Address) 
_(Report Requirements) 

(Drop Zone Data) 
JAircraft Route Data) 



LINE 32 - AUTHENTICATION 



(Air-to-Air Refueling Data) 
(Air-to-Air Refueling) 
(Escort Mission Data) 
(Report Authentication) 
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Section II 



+Airspace Control Means Request [ACMREQ] 

REPORT NUMBER: A030 {USMTF # F658} 

GENERAL INSTRUCTIONS: Use to request that a specific airspace control means be specified in a future 
airspace control order. 



LINE 1 - UNIT 



LINE 2 - REQUESTING UNIT 



LINE 3 - TYPE 



LINE 4 - AIRSPACE . 
LINE 5 - PURPOSE _ 
LINE 6 - TRANSIT _ 

LINE 7 - FROM 

LINE 8 - UNTIL 

LINE 9 - AREA 



LINE 10 - COORDINATES 



LINE 1 1 - WIDTH/RADIUS 
LINE 12 - LOWER 



LINE 13 -UPPER 



LINE 14 -CONTACT 
LINE 15 -PRIMARY 



LINE 16 - SECONDARY 



LINE 1 7 - NARRATIVE 



LINE 1 8 - DATE AND TIME 




_(Unit Making Report) 

_ (Name of Unit or Agency Requesting 
Airspace) 

_ (Type of Airspace) 

(Name of Airspace) 

_ (Purpose of Special Use Airspace) 

_ (Transit Instructions) 

_(DTG to be Established) 

_(DTG to be Disestablished) 

(Description of the Area to be 
Defined (Boundary or Circle)) 

_ (UTM or Six-Digit Grid Coordinate 
With MGRS Grid Zone Designator) 

_(Width or Radius) 



LINE 19 - AUTHENTICATION 



(Lower Altitude of Designated Area 

To Nearest 100 Feet or 
Ground Level) 

(Upper Altitude of Designated Area to 

Nearest 100 Feet) 

(Call Sign of Control Agency) 

(Primary Frequency or 

Frequency Designator) 

(Secondary Frequency or 

Frequency Designator) 

(Free Text for Additional Information 

Required for Clarification of Report) 

(DTG) 

(Report Authentication) 
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Voice Message Template Formats U.S. Army Report and Message Formats 



+SPOT REPORT [SPOTREP] 

REPORT NUMBER: S060 

GENERAL INSTRUCTIONS: Use to report timely intelligence or status regarding events that could have an 
immediate and significant effect on current and future operations. This is the initial means for reporting troops 
in contact and event information. Several lines of the SPOTREP provide sub-categories that structure reported 
data. Some lines may be omitted in an emergency. Determine the level of detail based on factors of METT-TC. 
For example, the SPOTREP could provide only the reporting unit, event DTG, location, and activity. 



LINE 1 - DATE AND TIME 



(DTG at time of report submission) 



LINE 2 - REPORTING UNIT (Unit Making Report) 

After The Unit Designation, Indicate The Method Of Observation: Unaided, Binoculars, Infrared, Thermal, 
NVD, UAS, or Other. Follow With Narrative If Needed. 



LINE 3 - SIZE 



LINE 4 - ACTIVITY . 

Report) 

Indicate The Activity Type or Types and an Amplifying JSub^ 

Necessary to Clarify, Describe, or Explain the Type of Aeqi\[i/ty^s 

0, 



(Size of Detected Element) 
Estimate the number of — 

a. Persons: Military, Civilian 

b. Vehicles: Military, Civilian 

c. Equipment: Military, Civilian 

(Detected Element Activity at DTG of 




if Applicable (see list). Add a Narrative if 

a. Attacking (Direction From) 

(1) ADA (Engaging) 

(2) Aircraft (Engaging) (RW, FW) 

(3) Ambush (IED (exploded), IED 
(unexploded), Sniper, Anti-armor, 
Other) 

(4) Indirect Fire (Point of Impact, 
Point of Origin) 

(5) CBRN 

b. Defending (Direction From) 

c. Moving (Direction From) 

d. Stationary 

e. Cache 

f. Civilian (Criminal Acts, Unrest, 
Infrastructure Damage) 

g. Personnel Recovery (Isolating Event, 
Observed Signal) 

h. Other (Give name and description) 



LINE 5 - LOCATION 



**Continued on next page. 



_(UTM or Grid Coordinate 
With MGRS Grid Zone Designator of 
Detected Element Activity or Event 
Observed) 
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LINE 6 - UNIT (Detected Element Unit, Organization, or 

Facility) 
Indicate the Type of Unit, Organization, or Facility Detected (see list). If It Cannot be Clearly Identified, 
Describe in as Much Detail as Possible, Including Uniforms, Vehicle Markings, and Other Identifying 
Information. 

a. Conventional 

b. Irregular 

c. Coalition 

d. Host Nation 

e. NGO 

f. Civilian 

g. Facility 



LINE 7 - TIME 



_(DTG of Observation) 



LINE 8 - EQUIPMENT (Equipment of Element Observed) 

Indicate the equipment type or types, and amplifying sub-type if applicable (see list). Add a narrative if 
necessary to clarify, describe, or explain the type of equipment. Provide nomenclature, type, and quantity of all 
equipment observed. If equipment cannot be clearly identified, describe in as much detail as possible. 




LINE 9 - ASSESSMENT 



a. ADA (Missile (MANPADS), Missile 
(Other), Gun) 

b. Arty (Gun (SP), Gun (Towed), 
Missile or Rocket, Mortar) 

c. Armored Track Vehicle (Tank, APC, 
C2, Engineer, Transport, Other) 

d. Armored wheel vehicle (Gun, APC, 
C2, Engineer, Transport, Other) 

e. Wheel vehicle (Gun, C2, Engineer, 
Transport, Other) 

f. INF WPN (Anti-armor Missile, Anti- 
armor Gun, RPG, HVY MG, GL, 
Small Arms, Other) 

g. Aircraft (RW (AH), RW (UH), RW 
(Observation Helicopter), FW (atk), 
FW (TRANS), UAS, Other) 

h. Mine or IED (Buried, Surface, 

VBIED, PBIED, Other) 
i. CBRN 

j. Supplies (Class III, Class V, Other) 
k. Civilian 
1. Other 

_ (Apparent Reason For or Purpose Of 
the Activity Observed, and Apparent 
Threats To or Opportunities For 
Friendly Forces) 



(Free Text for Clarifying Report) 



LINE 10 - NARRATIVE 

Describe your actions taken related to the detected activity: attack, withdraw, continue to observe, or other. 
When feasible, state potential for subsequent reports such as Air Support Request, BDA Report, Call for Fire, 
Casualty Report, EOD Support, or MEDEVAC. 



LINE 1 1 - AUTHENTICATION 



(Report Authentication) Per SOP 
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+Glossary 


ACRONYMS AND ABBREVIATIONS 


ADA 


air defense artillery 


AE 


aeromedical education 


AH 


attack helicopter 


AM 


amplitude modulated 


AO 


area of operations 


APC 


armored personnel carrier 


AR 


Army regulation 


arty 


artillery 


atk 


attack 


auth 


authorized 


BDA 


battle damage assesment 


BE 


basic encyclopedia 


Bio 


biological 


BP 


battle position 


btl 


battle 


C2 


command and control 


CA 


civil affairs; chaplain's assistant 


CAS 


close air support 


CBRN 


chemical, biological, radiological or nuclear 


CCIR 


commander's critical information requirements 


cdr 


commander 


cGy 


centigray 


CH 


cargo helicopter 


Ch 


chaplain 


CHEM 


chemical 


CHOP 


change of operational control procedure 


cl 


class 


CM 


countermobility 


cmd 


command 


CP 


command post 


CPL 


corporal 


CS 


command support 


CSIM 


Critical Incident Stress Management 


CSM 


command sergeant major 


CSS 


combat service support 


DA 


Department of the Army 


decon 


decontamination 


dir 


direction 
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Glossary 



DOS days of supply 

DOW died of wounds 

DS direct support 

DTG date-time group 

EA engagement area; electronic activity 

EAC echelons above corps 

EDF effective direct fire 

EDM effective downwind message 

EEI essential elements of information 

enl enlisted 

EOD explosive ordinance disposal 

EPW enemy prisoner of war 

ES electronic surveillance;electronic warfare support 

EVAC evacuation 

EW electronic warfare; early warning 

FA field artillery 

FASCAM family of scatterable mines 

FEBA forward edge of the battle area 

FLOT forward line of own troops 

FM field manual; fire mission 

FN foreign nation 

FRAGO fragmentary order 

FW fixed wing 

G4 Assistant Chief of Staff, G4 (Logistics) 

GEOREF World Geographic Reference 

GL grenade launcher 

GS general support 

GSR general support reinforcing 

gyn gynecology 

H-hour specific hour on D-day at which a particular operation commences 

HQ headquarters 

HUMINT human intelligence 

HVY heavy 

IAW in accordance with 

ICAO International Civil Aviation Organization 

ICM improved conventional munitions; intelligence collection management 

ID identification 

IED improvised explosive device 

IEW intelligence and electronic warfare 

IFF identification, friend or foe 

IMINT imagery intelligence 
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INF 

Intel 

INTREP 

IR 

J-3 

J-6 

JMEM 

JOC 

JP 

JRCC 

KIA 

KM 

KT 

lat 

LD 

LN.XX 

LOGPAC 

Long 

LRP 

LZ 

MANPADS 

MASINT 

MBBLs 

MCM 

MEDEVAC 

MEDREGREP 

MEDSTAT 

met 

MET.CF 

MET.CM 

MET.TA 

METT-TC 

MFR 

MG 

MGRS 

MGT 

MHz 

MIA 

MICLIC 

MIJI 

MLRS 



infantry 

intelligence 

intelligence report 

information requirement 

Operations Directorate of joint staff 

communications system directorate of a joint staff 

Joint Munitions Effectiveness Manual 

joint operations center 

intelligence and electronic warfare, jet petroleum; joint publication 

joint rescue coordination center 

killed in action 

kilometer 

kilotons 

latitude 

line of departure 

liaison 

logistics package 

longitude 

logistics release point 

landing zone 

man-portable air defense systsem 

measurement and signature intelligence 

thousands of barrels 

mine countermeasures 

medical evacuation 

Medical Regulating Report 

Medical Status Report 

meteorological 

Meteorological - Fallout Message 

Meteorological - Computer Message 

Meteorological - Target Acquisition Message 

See METT-TC under terms. 

memorandum for record 

machine gun 

military grid reference system 

management 

megahertz 

missing in action 

mine-clearing line charge 

meaconing, intrusion, jamming and interference 

Multiple Launch Rocket System 
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Glossary 



MOGAS motor gasoline 

MOPMS Modular Pack Mine System 

MOPP mission-oriented protective posture 

MOS military occupational specialty 

MP military police 

MPH miles per hour 

MSD minimum safe distance 

msn mission 

MSR main supply route 

MT megaton 

MTE medical treatment element 

mvmt movement 

NATO North Atlantic Treaty Organization 

NAV navigation 

NBC nuclear, biological, or chemical 

NCO noncommissioned officer 

NCW not complied with 

NE Northeast; Netherlands 

NGO nongovernmental organization 

NMC not mission capable 

no number 

NOH number on hand 

NSF naval surface fire 

NSN national stock number 

NUC nuclear 

NUDETSUM nuclear detonations summary report 

NVD night vision device 

O&I operations and intelligence 

OB obstetrics; order of battle 

off officer 

OH on hand 

OPREP operational report 

OR operational readiness 

PA public affairs 

pam pamphlet 

PAO Public Affairs Office/Officer 

PBIED person-borne improvided explosive device 

PID plan identification number 

PIR priority intelligence requirement 

PM provost marshal 

POC point of contact 
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POI primary option indictor 

POL petroleum, oils, and lubricants 

PSG platoon sergeant 

PSS personnel service support 

PSYOP psychological operations 

PZ pickup zone 

Qty quantity 

R reinforcing 

RAP rear area protection 

RCC rescue coordination center 

RDD required delivery date 

recon reconnaissance 

RFI request for information 

ROC rear operations center 

ROE rules of engagement 

RPG rocket-propelled grenade 

RTD return to duty 

RW rotary wing 

S4 logistics staff officer brigade and below 

SAEDA subversion and espionage directed against the army 

SAR search and rescue 

SENREP sensor report 

SF special forces 

SIF selective identification feature 

SIGINT signal intelligence 

SOP standing operating procedures 

SP self-propelled 

SPIREP spot intelligence report 

SRI standing request of information 

SSN social security number 

sta station 

STRIKWARN strike warning 

tac tactical 

TACAN tactical air navigation 

TADIL tactical air defense information link 

TCN transportation control number 

temp temperature 

tgt target 

TM target material 

TOA trade-off analysis; Transportation Operating Agency 

TRADOC United States Army Training and Doctrine Command 
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Glossary 



TRANS transportation 

UAS unmanned aircraft system 

UH utility helicopter 

UMT unit ministry team 

US United States 

USAF United States Air Force 

UTM universal transverse mercator 

VBIED vehicle-borne improvised explosive device 

VIP very important person 

WARNORD warning order 

WIA wounded in action 

WILCO will comply with transmission 

WO warrant officer 

WPN weapon 



SECTION II -TERMS 



METT-TC 

A memory aid used in two contexts: 1. In the context of information management, the major subject 
categories into which relevant information is grouped for military operations: mission, enemy, terrain 
and weather, troops and support available, time available, civil considerations. (FM 6-0) 2. In the 
context of tactics, major variables considered during mission analysis (mission variables). (FM 3-90) 
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